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Dissertation Manuscript Checklist
Before submitting your manuscript (prospectus or dissertation) to your dissertation chair and committee, use the ✅ Manuscript Checklist: Wang's Dissertation Community on Canvas course. The checklist is designed to ensure your manuscript is properly prepared prior to faculty review. Complete this checklist to ensure your manuscript is properly prepared prior to faculty review. 


☑️ Please check all items that apply before each manuscript submission—whether it is an initial version or a revised version. You must submit the completed checklist along with your manuscript each time.
· For a prospectus manuscript (Chapters 1-3), complete and submit the General Checklist plus checklists and the Checklist for Chapters 1–3.
· For a dissertation manuscript (Chapters 1-5), complete and submit the General Checklist plus checklists and the Checklist for Chapters 1–5.
This process is intended to improve manuscript quality before faculty review and to help expedite the turnaround time from your dissertation chair.



General Checklist for All Chapters
· All APA in-text citations and reference list entries comply with the 7th edition.
· APA-style headings and subheadings are applied correctly to structure each chapter.
· Figures and tables follow APA guidelines and appear after their first in-text mention.
· Each visual includes a source note if adapted or reproduced.
· Grammar tools and manual proofreading were used to ensure error-free writing.
· Sentences are clear and concise. Long, winding sentences are revised.
· Each paragraph begins with a topic sentence and ends with a transition or concluding sentence.
· No paragraph has fewer than three well-developed sentences.
· Avoided citation stacking (listing sources without analysis).
· Used active voice where appropriate. Maintained consistent tense and perspective.
· Transitions between ideas (e.g., however, moreover, therefore) guide the reader logically.
· The manuscript follows formatting conventions: 12-pt Times New Roman, double-spaced, 1-inch margins.
· All pages are numbered. Indentation and alignment are consistent.
· No widowed/orphaned lines or headings split from their content.
· All sources cited in text appear in the references; all references are cited in text.
· Paraphrased where possible. Direct quotes include page numbers and are used sparingly.
· Majority of references are from the past 5 years, unless citing foundational theories.
· The theoretical framework is clearly stated and applied across chapters.
· Writing shows a logical progression of ideas and a coherent academic voice.


I certify that I have completed the checklist above and included this form with my dissertation manuscript.
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Chapter 1: Introduction
· Clearly identifies the research problem and articulates a gap in the knowledge base.
· Provides sufficient theoretical, empirical, and contextual background to frame the study.
· States specific research objectives and questions, aligned with the problem and framework.
· Hypotheses are stated (if applicable) and logically derived from the theoretical framework.
· Explains the significance of the study across theoretical, policy, and practice dimensions.
· Defines all key terms and constructs clearly and consistently.
· Provides a clear transition to the literature review chapter.
· Includes preliminary limitations and delimitations, with further details to come in later chapters.

Chapter 2: Literature Review and Theoretical Framework
· Introduces major streams of literature relevant to the topic and theoretical framing.
· Synthesizes findings across studies to identify convergences, contradictions, and gaps.
· Critically evaluates methodologies, sample limitations, or theoretical assumptions in prior work.
· Highlights how literature supports or challenges the chosen theoretical framework.
· Presents and explains the theoretical framework: origins, key constructs, assumptions, and relationships.
· Applies the framework to the research question, showing how it guides study design.
· Concludes with a clear rationale for the current study and its intended contribution.
· All sources are properly cited, current, and representative of the field’s major debates.
· Organized thematically, chronologically, or methodologically with logical transitions.

Chapter 3: Methods
· Opens with an overview that connects methods to research objectives and framework.
· Identifies research design (qualitative, quantitative, or mixed) and justifies its use.
· Explains participant selection, sampling criteria, and research setting.
· Describes instruments and materials (e.g., surveys, interview protocols, software tools).
· ☐ Details step-by-step procedures for data collection, including timeline and sequencing.
· Justifies strategies for validity/reliability (quantitative) or trustworthiness (qualitative).
· Presents data analysis procedures aligned with research design and framework.
· Describes first- and second-level coding for qualitative studies, including theme development and theoretical alignment.
· Specifies statistical tests for quantitative studies, with rationale for test selection.
· Explains ethical considerations (e.g., IRB approval, participant confidentiality, consent).
· Transitions logically to the results/findings chapter.

Chapter 4: Results/Findings
· Summarizes what this chapter will cover and links back to research questions.
· Findings are clearly organized by research question, hypothesis, or theme.
· Tables, figures, and/or quotes are used effectively to present data and enhance clarity.
· Findings are reported objectively, without overinterpretation or theoretical speculation.
· Quantitative results include descriptive statistics, p-values, effect sizes, and confidence intervals.
· Qualitative results include rich descriptions and representative quotes tied to each theme.
· Visuals follow APA style and appear immediately after first in-text reference.
· All results are described with appropriate precision and contextual clarity.
· No new literature or unrelated commentary is introduced in this chapter.
· Closes with a brief summary and smooth transition to the discussion chapter.

Chapter 5: Discussion and Conclusion
· Restates key findings and interprets them in relation to the literature and framework.
· Explores how results confirm, challenge, or extend previous theoretical claims.
· Discusses practical implications for practitioners, policymakers, or institutions.
· Acknowledges limitations honestly and discusses how they affect interpretation and transferability.
· Provides specific, well-justified recommendations for future research.
· Includes recommendations for practice or policy, where applicable.
· Concludes with a clear, compelling summary that emphasizes the study’s significance.
· Avoids redundancy with previous chapters and adds integrative reflection on the research journey.
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